Career Skills Development Programme

The Career Services team at London Business School
is committed to providing you with the resources and
tools to help you maximise your job search skills and
ultimately secure an internship and full-time role. The
Skills Development Programme has been developed
over the years in response to feedback from graduate
recruiters, faculty and students about the skills required
to complement the technical skills taught in the main
body of the MBA programme. The aim is to ensure that
you have a fully rounded skill set, enabling you to apply
the cutting edge business knowledge acquired during
the programme and work effectively in any role within
any organisation.

There are three Skills Development Programme
components: the compulsory (for credit) Career Skills
Module, which runs in the first year of your MBA; a
range of optional (not for credit) courses, which take
place in the first and second year; and events organised
in conjunction with school clubs, which also run during
the first and second year.

The Career Skills Module

The Career Skills Module constitutes the core part of
the Skills Development Programme and forms part of
the compulsory core of the MBA programme. It consists
of nine events - totalling approximately five days of skills
training - which should be completed in the first year of
the MBA programme.

As the core part of the Career Skills Development
Programme, the Career Skills Module is assessed.
Once all the compulsory events have run their course,
you will be awarded either a ‘Pass’ or ‘Fail’ grade, which
will be recorded on your official transcript.
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To achieve a PASS you must:

e Attend all compulsory courses (see calendar section
for full listing)

e Attend all courses on time (attendees that arrive late
without prior notice will not be admitted and will
have to contact Career Services to organise make-up
sessions in order to complete the Career Skills
Module)

e Ensure that you register your attendance at the
beginning of all core events via the swipe card
scanning system

How to Participate

The nine core modules are arranged by stream or study
groups to ensure a balance within the MBA timetable,
this also means that these core subjects do not require
you to sign-up via the Portal on-line sign system.

All optional events will be advertised by Career Services
via email, Portal announcement and the

on-line calendar system. You must sign-up for optional
events if you wish to attend.

Sign up for an Event on Portal

Go to portal.london.edu

Log-in

Select ‘Career Services’ from the left hand navigator
Go to ‘Events sign-up’

Pick an ‘Event Type’: i.e. workshop or coaching
Click on the event you would like to sign-up for and
click ‘Sign me up'!
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Contacts

If you have any queries regarding the above
information, or wish to discuss the Career Skills Module
in more detail, please contact either Nicola Packett
npackett@london.edu +44 (0)20 7000 7427 or Nick
Andrew nandrew@Ilondon.edu +44 (0)20 7000 7419
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Career Services Modules

Compulsory Module
For exact times and locations
please refer to your individual
timetable as issued by the MBA
Programme Office.

Optional Module

Recruitment Date

Student Action required

w/c: Modules will take place in
the week commencing with that
date.

Club Events

Consulting Club

Private Equity Club

Finance Club

Industry Club

Real Estate Club

Media Club

Marketing Club

Technology Club

Energy Club

Health Care Club

Women in Business Club

The student club representatives
return in September 2007.
Check Portal for contact details.
This listing of club events is not
comprehensive, it reflects the
planning status as of August

2006. Most clubs will run
events every month.

Introduction to Career

Exit Strategy
31 August

Networking with Alumni

September 2006

CV Workshop
w/c 4 September

CV Coaching Sessions
Start 11 September

Job Market Overview
w/c 18 September

Networking Workshop

w/c 18 September

Club Fair

October 2006

Work Authorisation
13 October

What is Business

Development?
31 October

Club Introductory
Meetings

What is Consulting?
Who are the Consultants?

How to Get a Job in
Consulting

Problem Structuring
Workshop

Introduction to Crack-a-
Case

How the City Works
Case Study at Citigroup
Media Summit

Health Care Internship
Panel

Women in Business
Conference

November 2006

Interview Techniques
w/c 6 November

What is Marketing?
7 November

Problem Structuring
Workshop
13 November

What is Strategy?
14 November

Cover Letter Workshop
w/c 27 November

Internal Consulting
Competition

Quantitative Skills Workshop

The Consulting CV &
Cover Letter

Boutique Consulting Forum

Case Study with Goldman
Sachs

Finance Mock Interviews
start

Morgan Stanley - Portfolio
in Peril

Industry Internship Panel
Marketing Internship Panel
Global Energy Summit

De-mystifying Consulting
and Finance

December 2006

Mock Interviews

Start 11 December

Introduction to On-campus

Recruitment
12 December

Internal Consulting Forum

Preparing for the
Milkround

Consulting Club Town Hall
Meeting

January 2007

Finish 23 January

Career Strategy Workshop
Internship Presentations
by Corporate Partners

From 8 to 12 January

Internship Presentations

by other recruiters
Start 15 January

Internship Interviews
Start 29 January

CV Round Table Review

Health Care Interview Q&A

February 2007

Competency Interview
Practice Sessions

Planning and Job Hunting
for Your Internship

Telling and Selling Your
Story

Student-run Mock
Interviews

Work Authorisation

Industry Month Starts

Summer Consulting Team
Presentation

Industry Career Fair

Meet the Marketers

March 2007

Pitch Yourself

Student Panel: How to Get
an Internship

Resources for Finding an
Internship

April 2007

Cold Calling Workshop

Brand Me - Personal
Branding and Image

Job Clubs

Report Internship Status through Job Status Form (JSF)

Global Case Competition

Pitch a Project

Real Estate Case
Competition

Media Club - New Media
Panel

Silicon Valley Trek

May 2007 June 2007

Internship Start Date
18 June

Handling Job Offers

How to Get the Most from
Your Internship

Preparing for Second Year
Milkround

Private Equity Conference
Meet the Media

Still Looking for an
Internship?

Technology Career Forum



